Demo Coordinator
1.  Job Description
The Demo Coordinator is a deputy to the Chatelaine’s office.  Not all groups or demos will need this additional deputy all of the time.  If the chatelaine (or Seneschal in the event there is no local Chatelaine) chooses to take a Demo Coordinator, the chatelaine will consult with the Seneschal (in the shires and dominions) or with the baronial Seneschal as well as the Baron and Baroness (in the baronies, cantons and colleges) as to the suitability of the candidate volunteering for this position.  Conducting a demo requires someone who can build a simple program to a mini event from scratch using people who are willing to take a day off work or school to show people, who often have no idea what we do, something they will enjoy and remember.
2.  Responsibilities

a. Must be an SCA member and provide proof of membership to their local chatelaine during the initial stages of the demo planning.
b. If the term of office is greater than one demo or membership expires before the planned demo date, then the demo coordinator is required to renew their membership during their term of office, and give renewed membership proof to the local chatelaine.

c. Good communication and organizational skills.

d. Show a strong ability in activity and event coordination.
e. Accept training from your local chatelaine, as needed.

f. Coordinate with local Seneschal, local group members and Kingdom Media Liaison.

g. Invite local media to the demo after contacting the Kingdom Media Liaison.

h. Submit your demo to Kingdom Demo Calendar via the following link http://chatelaine.aethelmearc.org/chatelaine-resources/demo-submission-form-2/. 

i. Have a good working knowledge of the SCA.
j. Follow the SCA Demo Policy and any other additional demo guidelines the SCA and the Kingdom may determine.  The SCA Demo Policy can be found at  
http://www.sca.org/officers/chatelain/demopolicy.html .  

k. Responsible for providing reports to the local chatelaine on a demo by demo basis.  Reports are due 1 week after the demo and should include:  full and modern SCA name, contact info, membership number, location and date of demo, demo site and contact information, contact information of any parties interested in more information about the SCA, a summary of demo events, problems, media contacts and accidents.

l. Confer with the local Seneschal to verify that all insurance requirements, permits and/or other legal requirements are met at all demonstrations.  Demos involving youth will uphold the two deep rule.  The 2 deep rule states that there should be 2 adults present during all youth activities.

m. For additional information, contact your Regional or Kingdom Chatelaine.

